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VERIFY TRAINING STATUS FOR YOUR STUDY TEAM AND LINKING TRAINING TO A 
SUBMISSION PACKAGE 

Training for all study team members can be viewed in IRBNet when working with an unlocked package.   

 

Note: If you want to check the training status of your team, but are not currently working on a package, you can open a 

package just for this specific purpose and then delete it when finished. First, open the desired Project in IRBNet. The 

menu on the left side of the screen has links to “Create a New Package” and to “Delete This Package”. 

 
1. In “My Project”, open the package you are working in 

 
 

 
2. After opening the package, click “Designer” (which is located on the Project Overview page or in the side panel 

under “Project Administration”). 
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3. Scroll down until you see the link “Link / Unlink Training Records”  

 
 

4. You now have access to the list of all training completed for all persons with whom the project is shared. If you 

are working on a submission package (e.g., new study or revision), you can scroll through and click the 

checkboxes for the relevant training that you want linked to this package. 

• Only the most recent non-expired version of each relevant training should be linked to the package. 

• To determine which training is relevant, see the Appendix A: NF/SGVHS TRAINING REQUIREMENTS later 

in this document.  

• This is a good time to notify individuals on the study team who have not completed required training. 

 

5. Once all appropriate training is checked off, scroll to the bottom of the page and click “Save” to link these trainings 

to your package. 
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LINKING CITI ACCOUNT TO IRBNET USER PROFILE 

Instructions for electronically linking your CITI account and IRBNet user profile are located on the Research 
Service webpage under “IRBNet/VAIRRS Tutorials for Researchers”: 

 https://www.nffre-research.org/va-research-resources  

Note: CITI training from the University of Florida cannot be electronically linked to IRBNet. The researcher 
should log in to the CITI website and affiliate themselves with the VA under their existing CITI profile by clicking 
the “Add Affiliation” button and selecting Gainesville, FL-573. Then complete the VA-specific CITI training. 

 
UPLOADING TRAINING CERTIFICATES TO IRBNET USER PROFILE 

Do not upload CITI certificates (see instructions above for linking CITI training). For other training such as from 
the VA Talent Management System (TMS), instructions for uploading training certificates are located on the 
Research Service webpage under “IRBNet/VAIRRS Tutorials for Researchers”: 

https://www.nffre-research.org/va-research-resources  

 
 

https://www.nffre-research.org/va-research-resources
https://www.nffre-research.org/va-research-resources
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APPENDIX A: NF/SGVHS TRAINING REQUIREMENTS 

Talent Management System (TMS 2.0): https://www.tms.va.gov/SecureAuth35/  

CITI Program: https://about.citiprogram.org/  Please ensure that your CITI Program profile is linked to your IRBNet account. Instructions are located on the 
Research Service webpage under “IRBNet/VAIRRS Tutorials for Researchers”: https://www.nffre-research.org/va-research-resources 

HUMAN RESEARCH STUDIES 

Required For Frequency Training Name/Description Method/Platform Tracking Method References 

All research staff Annual Privacy and HIPAA Training TMS 2.0 
Upload certificate to 
IRBNet  

VHA Directive 1605.01 

All research staff involved 
with human studies 
(including R&DC board 
members) 

Triennial VA Human Subjects Protection CITI Program IRBNet 
VA Office of Research & 
Development (ORD) 

Only for Staff responsible 
for collection, analysis, 
or handling of human 
biospecimens 

Annual Bloodborne Pathogens CITI Program IRBNet VHA Directive 1200.08 

Only for Staff responsible 
for shipping of human 
biospecimen 

Biannual Biohazard Shipping CITI Program IRBNet VHA Directive 1200.08 

Only for HRPP 
administrators and 
R&DC board members 

Triennial R&D Committee Members CITI Program IRBNet 
Fulfills VHA Directive 
1200.01(1) for R&D 
Committee members training 

 
ANIMAL RESEARCH STUDIES 

Required For Frequency Training Name/Description Method/Platform Tracking Method References 

All research staff involved 
with animal studies 

Triennial Working with VA IACUC CITI Program IRBNet 
Office of Research and 
Development (ORD) 

Only for Research staff 
involved in species-
specific studies 

 
Please contact the IACUC 
coordinator for list of required 
trainings 

CITI Program IRBNet 
Office of Research and 
Development (ORD) 

Only for Research staff 
involved with mouse 
studies 

Triennial Working with Mice CITI Program IRBNet 
Office of Research and 
Development (ORD) 

Only for Research staff 
involved with rat studies 

Triennial Working with Rats CITI Program IRBNet 
Office of Research and 
Development (ORD) 

Only for Research staff 
involved in surgical 
procedures of rodents 
(rats, mice) 

Triennial Post-Procedural Care of Rodents CITI Program IRBNet 
Local requirement -IACUC 
SOP 

Only for IACUC 
administrators, IACUC 

Triennial Essentials for IACUC Members CITI Program IRBNet 
Office of Research and 
Development (ORD) 

https://www.tms.va.gov/SecureAuth35/
https://about.citiprogram.org/
https://www.nffre-research.org/va-research-resources
https://www.research.va.gov/programs/orppe/education/ord_training/options.cfm
https://www.research.va.gov/programs/animal_research/required_training.cfm
https://www.research.va.gov/programs/animal_research/required_training.cfm
https://www.research.va.gov/programs/animal_research/required_training.cfm
https://www.research.va.gov/programs/animal_research/required_training.cfm
https://www.research.va.gov/programs/animal_research/required_training.cfm
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board members and 
Research Compliance 
Officers 

 
SRS (BIOHAZARD AND CHEMICAL USE) 

Required For Frequency Training Name/Description Method/Platform Tracking Method References 

All research staff working 
on an SRS protocol 

Once VA ORD Biosecurity CITI Program IRBNet 
Fulfills VHA Directive 1200.08 
for training requirements set 
forth by VA 

Only for Staff involved in 
shipping hazardous 
materials 

Biannual Biohazard Shipping CITI Program IRBNet VHA Directive 1200.08  

Only for Staff responsible 
for collection, analysis, 
or handling of 
biospecimens 

Annual Bloodborne Pathogens CITI Program IRBNet VHA Directive 1200.08 

Only for Staff involved 
with the use of liquid 
nitrogen 

Annual 
Safe Handling and Use of Liquid 
Nitrogen (4408068) 

TMS 2.0  
 

IRBNet Local requirement -SRS SOP 

Only for Staff working 
with radiation 

Annual Radiation Safety Training 
Radiation Safety 
Officer 

Radiation Safety Officer 
Fulfills VHA Directive 1200.08 
for radiation hazards training 

 
OTHER TRAINING 

Required For Frequency Training Name/Description Method/Platform Tracking Method References 

All VHA employees 
(including compensated, 
DAP, WOC, and IPA) who 
are conducting research, 
funded to conduct 
research, or otherwise 
involved in any research 
activity at a VA medical 
facility 

Annual 
VA Technology Transfer Program 
Training (131008977) 

TMS 2.0 IRBNet VHA Directive 1200.18 

Only for Studies whose 
sponsor requires the 
training 

Triennial GCP – Good Clinical Practice CITI Program Sponsor  

      

 

GENERAL REQUIREMENTS 

*These are required as part of your VA appointment 
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Required For Frequency Training Name/Description Method/Platform Tracking Method References 

All VA staff Annual 
VA Privacy and Information Security 
Awareness and Rules of Behavior 
(WBT) 

TMS 2.0 Tracked by NF/SGVHS VA Handbook 6500 

All VA staff Annual Government Ethics TMS 2.0 Tracked by NF/SGVHS 
Office of General Counsel 
(OGC) 

 

https://www.va.gov/ogc/tmsethics.asp

