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VERIFY TRAINING STATUS FOR YOUR STUDY TEAM AND LINKING TRAINING TO A 
SUBMISSION PACKAGE 

Training for all study team members can be viewed in IRBNet when working with an unlocked package.   

 

Note: If you want to check the training status of your team, but are not currently working on a package, you can open a 

package just for this specific purpose and then delete it when finished. First, open the desired Project in IRBNet. The 

menu on the left side of the screen has links to ñCreate a New Packageò and to ñDelete This Packageò. 

 
1. In ñMy Projectò, open the package you are working in 

 
 

 
2. After opening the package, click ñDesignerò (which is located on the Project Overview page or in the side panel 

under ñProject Administrationò). 
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3. Scroll down until you see the link ñLink / Unlink Training Recordsò  

 
 

4. You now have access to the list of all training completed for all persons with whom the project is shared. If you 

are working on a submission package (e.g., new study or revision), you can scroll through and click the 

checkboxes for the relevant training that you want linked to this package. 

¶ Only the most recent non-expired version of each relevant training should be linked to the package. 

¶ To determine which training is relevant, see the Appendix A: NF/SGVHS TRAINING REQUIREMENTS later 

in this document.  

¶ This is a good time to notify individuals on the study team who have not completed required training. 

 

5. Once all appropriate training is checked off, scroll to the bottom of the page and click ñSaveò to link these trainings 

to your package. 

 

 

 








